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Getting started with Microsoft Teams (for students)

Using a Windows computer

Step 1
Go to the Microsoft Teams
website to download the app:

https://www.microsoft.com/en-
au/microsoft-teams/download-

app

Do not select Teams for home.

BEMicrosoR | Teams e . sconmc . mking s - ecouess - Sugpar

The new Microsoft Teams is now % i L e
e

generally available F

Download Microsoft Teams for Windows desktop

Step 2
Download Microsoft Teams for
work or school.

Download the Windows (64 bit)
installer.

Teams for work or school

Easily communicate with customers and
employees. Download the Teams app and start
creating, sharing, and storing files securely.

: Download the new Teams app Vv

Download for Windows (64-bit)

Download for Windows (32-bit)

Download for ARM64
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Step 3

Save the installer to your desktop. € B
- < 4 & > ThisPC > Downloads ~ ©| | Search Downloads »
Organize » New folder F== - o
~ Name Datemcthﬂac‘l’

st Quick access

[ Desktop -
3 Downloads  +
|5 Documents

~ Last month (1)
7 Desktop - Shorteut 20/02/2024 3:22 PM

&= Pictures ~

Digital Innov: #
am *
DP(10) *
Canvas

& Google Drive #
[ MNSW Department

A Onelrive - NSWT Y €

File name: | MSTeams-x64 ~
Save as type: | MSIX File ~
4 Hide Felders Save Cancel

Step 4
Run the installer.

Log in using your department
email address and password e.g.
your.name@education.nsw.gov.au.

$.8

Enter your work, school,
or Microsoft account.

your.name@education.nsw.gov.au

Step 5

Access Microsoft Teams at any
time simply click the icon on your
task bar.

Note: You will remain logged in
and will not have to follow the
above steps after doing it once.
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Using an apple device

Step 1

Go to the Microsoft Teams
website to download the app:
https://www.microsoft.com/en-
au/microsoft-teams/download-

app

Select Download for Teams

The new Microsoft
Teams is now generally
available

Download Micrasoft Teams for Mac

Step 2
Open your Downloads and select
MicrosoftTeams.pkg

> Downloads . @ Install Microsoft Teams (work or school)

‘Welcome to the Microsoft Teams {work or schoal) Installer
Name

® Introduction You will be guided through the steps nacassary to install this

Select Install and then Continue
to install Microsoft Teams.

& MicrosoftTeams.pkg sofware,
Follow steps to install Microsoft \
Teams
Step 3
L ] ‘& Install Microsoft Teams (work or school) B

Standard Install on "Macintosh HD"

Inonuehon This will take 1.04 GB of space on your computer.

Destination Select Click Install to perform a standard installation of this software

® Installation Type on the disk “Macintosh HD".

Change Install Location...

Go Back Install ?

[ X ) & Install Microsoft Teams (work or school) a8

Custom Install on "Macintosh HD"

Package Name Location Action Size
Introduction > 104 GB
Destination Select Teams Audio Driver Install 552 KB
® Installation Type
Space Required: 1.04 GB Remaining: 877.6 GB

Go Back Continue H
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Step 4
Enter your department email address e.g.
your.name@education.nsw.gov.au.

B® Microsoft
Sign in

No account? Create one!

Step 5
Enter your department User ID (eg your.name)
and password.

Sign in with your department

account

student.name@det.nsw.edu.au

Example: jane.citizenl

Keep me signed in

(3) Forgot your password?
B Help signing in

NSW Department of

Education

©® 2018 Microsoft

AWk
S

GOVERNMENT

Step 6
Access your Microsoft Teams at any time by
opening the app.

Note: You will remain logged in and will not
have to follow the above steps after doing it
once.
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Single course students that use MS Teams in their home school

Step 1
Log out of your home school account.

Open Microsoft Teams and select your initials
in the top right-hand corner.

Select Sign out

W - o ~

Pippa Jokhan
PJ Philippa.Jokhan@det.nsv

Available -+ (®) - Set

[] saved

E3 Manage account

+ Add personal account

&~

Sign out

Step 2
Open Teams using the App

Select your department account to log in to
Microsoft Teams.

Select Use another account or sign up.

Sign in using your department username and
select Next

B® Microsoft X
t'::: !n , ~

Welcome to Microsoft Teams!

Collaborate with your coworkers or coordinate with your social groups in one app

Pick an account to continue

&

E Pippa Jokhan
Philippa Jokhan@det nsw.edu.au

Pippa Jokhan

SRC Trainer@wandaslsc com.au

Use anather account or sign up | Join a meeting with an D

i Sign in to Microsoft Teams X

B% Microsoft
Sign in

/

Email, phone, or Skype

No account? Create one!
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