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4. Accessing curriculum provision for 
specialist settings 
 
Specialist settings such as schools for specific purposes (SSPs) may request curriculum access 
provision by a distance education school if the setting is unable to provide curriculum access for 
students in a key learning area at an appropriate stage level through any other means. 
 
On application, schools must provide documented evidence they cannot provide curriculum access 
for the nominated student to a subject at an appropriate stage level through any arrangement other 
than distance education and details of the student’s personal learning plan or transition plan. 
All applications must be endorsed by their Director, Educational Leadership and made by the 
principal of the school for specific purposes to the distance education school directly. 
 
 

Supervisor information 
 
Supervisors play an important facilitating role between a student’s teachers and the student. They 
are partners with the teachers in the delivery of education. Their main role is to guide, encourage 
and support students in developing independent learning skills and to enable students to do set 
tasks in the negotiated time. 

We aim to make this a positive partnership and to encourage communication at all levels. 

We’ve put together this Information Handbook for Supervisors of SSPs to assist them in supporting 
their students while studying at Sydney Distance Education High School. 
 
 

School contact information 
 
The three Head Teachers Secondary Studies (HTSS) are your contact for anything about 
enrolment, course changes and arranging school visits. Call Reception on 9383 0200 to be 
directed to the appropriate HTSS. 
 
Head Teacher Secondary Studies (Years 7–9 with Life Skills) 
 
Head Teacher Secondary Studies (Year 10) 
 
Head Teacher Secondary Studies (Years 11–12) 
 
We have put together some of the forms that you may need during your time at SDEHS. 
 
 

Launchpad Student Induction Program  
 
Before commencing their coursework every new enrolment is expected to complete the Launchpad 
Student Induction Program. Supervisors and students will receive an email from the Student 
Induction Team. 
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Entering your students on NESA 
 
It is the responsibility of the SSP to ensure their students are correctly entered on NESA Schools 
Online. 
 
1. Log in to Schools Online 
2. Go into the individual student record 
3. Click on change courses 
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4. The following screen should appear 
 

 
 
 
 
 
 
 
 
 
5. Click Save your changes once you have input the school code in the “Number” column. 
6. Please provide a copy of the Confirmation of Entry to SDEHS.  
  

 

In these boxes insert the 
SDEHS school code:  6600 
For the courses that SDEHS 
is delivering 
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Activate your Students Online account 
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Disability Provisions 
 
It is the responsibility of the SSP to ensure their students’ Disability Provisions are correctly applied 
and provided to SDEHS. 
 
To inform SDEHS of any Disability Provisions follow the step below. 
 
1. Use the template provided. 

Name of school: 
Name of supervisor(s): 
 

Student 
name(s) Year 

Type of 
provision 

(School-based 
or NESA) 

Break time 
(min/30min) 

Extra time 
(min/30min) 

Total time 
(min/30min) 

            

            

            

 
 

2. School-based provisions: Ensure that all school-based provisions are approved by the 
Principal of your school. Provisions may include: 
• Break time (number of minutes for each half hour): rest break, toilet breaks, stand and 

stretch. 
• Extra time (number of minutes for each half hour): to read, to write, for writer, for 

another reason. 
• Total time (number of minutes for each half hour): add break time and extra time. 

 
3. Confirmed NESA disability provisions: Please include the confirmation email from NESA. 
 
4. Email SDEHS at sydneyh-d.school@det.nsw.edu.au  
 
 

Health Care Plans 
 
It is the responsibility of the SSP to ensure their students’ Health Care Plans are updated and 
provided to SDEHS. 
 
To inform SDEHS of the most current Health Care Plan for a student, the SSP should email the 
Health Care Plan to SDEHS at sydneyh-d.school@det.nsw.edu.au  
 
A copy of a student’s most current student Health Care Plans must be made available to SDEHS 
five days before the student attends a Study Day or Excursion. 
 
The SSP supervisor must have a copy of the most current Health Care Plan for each student on 
the day of the Study Day or Excursion. 
  

mailto:sydneyh-d.school@det.nsw.edu.au
mailto:sydneyh-d.school@det.nsw.edu.au%C2%A0


Guide for Supervisors of Settings SSP 8 

Interschool Journal 
 

To finalise the application for your student please journal funds as outlined below. 

School code: 8587 (Sydney Distance Education High School) 

GL Account: 401670 

Funds: 6300 

Cost Centre: 68587101 

Tax Code: S5 

Please add in 
description: 
(Add in notes 
if required) 

School name  

Student name 

 

Voluntary General School Contribution for government school students (2026) 
•  Years 7–10:  Voluntary General School Contribution ....... .(more than 3 courses)...$118 

Two terms or less – pay 50% 
•  Years 11–12:  Voluntary General School Contribution…(halved if 6 units or fewer)...$138 

Two terms or less – pay 50% 

Course Contributions 
•  Course Contribution General (all students) ................................................................................ $97 

•  Course Contribution Specific (may apply, if there is an extra course cost) 

 The following contributions are for annual consumables and kits used during the course. 

Years 9 & 10 Elective Courses 
 – Industrial Technology Electronics (kit) ............................................................... $34 
 – Textiles Technology ........................................................................................... $15 

Years 11 & 12 Specific Courses 
 – Hospitality – Cookery (SIT20421) (Year 11) ...................................................... $30 
 – Hospitality – Cookery (SIT20421) (Year 12) ...................................................... $30 
 – Textiles and Design (Year 11 only) ................................................................... $30 
 – Visual Design (Year 11)..................................................................................... $20 
 – Visual Design (Year 12)..................................................................................... $20 
 

 

Optional kits 

– Visual Arts kit: Years 9 and 10 .................................................................................................... $85 
– Visual Design kit: Years 9 and 10 ............................................................................................... $85 
– Visual Arts kit: Years 11 and 12 .................................................................................................. $85 

  

NO GST 
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Change of supervisor form 
 

 

Student details 
 

Student’s first name Family name    
 
Requirements for supervisors 
The student’s supervisor will 
 liaise with the school about the program of learning that will be provided for the student and the scheduling 

of the student’s and supervisor’s time for engaging in schoolwork and the completion of set tasks  
 supervise the student during school or learning activities  
 support and encourage the student through assistance with locating materials and resources needed for 

lessons, development of a timetable for work and provision of a suitable workplace and basic equipment  
 ensure that the student follows the course developed by the school and addresses, with diligence and 

sustained effort, the set tasks and experiences provided by the school  
 interact with the student as required by the learning materials  
 interpret and explain to the student the spirit and intention of instructions or comments included in lesson 

materials or in messages from the distance education teacher  
 provide feedback to the distance education teacher on the student’s responses to the lesson activities and 

on the student’s performance and interest, including advice about illnesses or absences which have 
affected the student’s ability to complete activities  

 support, for Years 7-10 students, attendance at timetabled web lessons 
 monitor the student’s participation in elearning, web lessons, telephone lessons and field service visits as 

appropriate  
 provide appropriate conditions for the student and supervise all their examinations and assessment tasks, 

as requested 
 comply with all Sydney Distance Education High School policies and procedures, and ensure tests, 

examinations and assessment tasks are worked on the date(s) and at the time(s) specified and are 
submitted by the due date 

 sign the Supervisor’s Agreement. 
 

New supervisor’s information 
Title (please tick)  Mr     Ms     Mrs     Dr 

First name  _______________________________ Family name  _______________________________________ 

Supervisor’s relationship to student  ______________________________________________________________ 

Is the student in Out of Home Care?   Yes   No  

Contact details 

Name of school   _______________________________  

Work phone  (          ) ____________________________  

Mobile phone  ___________________________________  

Email  ______________________________________________________________________________________ 

Request for change of supervisor 
Within current settings (SSPs only) 

Preferred contact phone number during school hours 
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Supervisor’s Agreement  
 
The supervisor must provide appropriate supervision for the student in their learning environment. They must 
ensure that the student is not left alone while learning through distance education. 
 
The supervisor must arrange for supervision of the student’s assessment tasks and examinations and take full 
responsibility for precautions and safety in all practical work. All formal communication will be addressed to the 
supervisor. 
 
The supervisor agrees to the following: 
 the student will use the Department’s portal to access school communications 
 work will be completed and submitted in all courses on a weekly basis 
 the supervisor will be contactable by phone, email or voicemail 
 tests, examinations, assessment tasks and assignments will be supervised according to the task 

instructions, ensuring that they are only the work of the student 
 tests, examinations and assessment tasks will be worked on the date(s) and at the time(s) specified and will 

be submitted by the due date  
 textbooks, teaching materials and library books that have been issued by Sydney Distance Education High 

School will be returned when the student completes the course or leaves the school 
 for students in Years 7-10, the student will complete the Launchpad Student Induction Program on 

elearning in the first week of their enrolment 
 the expectation that all students in Years 7-10 will attend timetabled web lessons 
 provide their signature on all work posted to Sydney Distance Education High School 

Note: Any completed paper-based task (Set/Examination Paper/Assessment Task) received at Sydney 
Distance Education High School without the supervisor’s signature may be regarded as invalid 

 provide assistance with locating necessary materials and resources 
 develop a timetable that provides for the number of hours each week needed by the student to complete the 

required work 
 provide a suitable work/study area for the student 
 ensure that the student satisfactorily participates in oral and practical work as prescribed by the course 
 ensure the portfolios of work, major projects and the practical components of relevant courses are 

completed when required 
 provide advice about the student’s circumstances which have affected the student’s ability to complete set 

activities for example, illness, absence, attendance issues, suspension. 
 
IMPORTANT: Not complying with the above conditions may lead to a student not meeting course requirements or 
a review of the student’s enrolment. 
 
For students who do not meet the requirements for enrolment relating to regular return of work and completion of 
Assessment Tasks, the school may reduce the student’s program of study to a part program (Years 7–10) or 
pathways (Years 11–12). 
 
I certify that the above conditions will be met. 

Supervisor’s signature  __________________________________________________  Date  ____________  

 
Supervisor’s agreement seen and understood by student. 

Student’s name _____________________________     _____________________________   ____________  
 (First name) (Family name) (Year) 

Student’s signature  _____________________________________________________  Date  ____________  
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Information for Study Days and Excursions 
 
At SDEHS, we are committed to fostering a positive partnership between supervisors and teachers. Open 
communication is key to our success, and everyone is encouraged to engage in discussion at all levels to 
strengthen this collaboration. 
 
To best support our SSP students and their learning we seek your support by asking that you follow all of the 
requirements of the Supervisor Agreement that was signed at the time of enrolment and that: 

 an appropriate number of supervisors accompany any student(s) attending excursions, or activities 
such as Study Days, associated with Sydney Distance Education High School (unless a Stage 6 
student is attending a Study Day and a SDEHS Deputy Principal has given permission for the 
supervisor not to attend) 

 Study Day and Excursion permission notes are provided to SDEHS by the due date. Only those 
students who submit a permission note by the date of the study day or excursion will be able to attend 

 a confirmation of the exact numbers of students attending study days or excursions is provided by 
9am on the morning of the event to SDEHS to school reception on 9383 0200 

 copy/copies of the most current student Health Care Plans are made available to SDEHS five days 
before student(s) attend a Study Day, Excursion or other school activity 

 copy/copies of the most recent Student Behaviour Plans are made available to SDEHS five days 
before student(s) attend a Study Day, Excursion or other school activity 

 students identified as No Hub/No School visits are not to attend Study Days or Excursions. 
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SSP Study Day Registration and Consent Form 
 

SUPERVISOR MUST ACCOMPANY STUDENT 
(Unless SDEHS DP has given written permission for the supervisor not to attend: Years 11-12 only) 

 

STUDY DAY:   Start time:   
Finish time:   

 

Return this completed form by email or in the reply-paid envelope provided by   

Organiser:  Faculty:  

 

Please complete all the following for single student, multiple visits eg Hospitality (please print) 

Date:        

Student will attend 
(Tick box if you will attend) 

      

Student(s) Attending 

Student Name 

Medical 
concerns / 
Allergies 
(yes/no) 

If yes, please provide 
details 

Special 
medication 

requirements 
(yes/no) 

If yes, please provide 
details 

     
     
     
     
     
     
     
     
     
     

 

It is the Supervisors responsibility to confirm exact numbers of students attending by 9am on the morning 
of the Study Day. Please call 9383 0200 to confirm numbers of students. 

Supervisor(s) Attending 
Name Contact phone number 

  
  

 

I understand that no student will be permitted to leave the school premises or leave earlier than the designated 
finishing time unless prior arrangements in writing have been made. I also understand that it is the responsibility of 
the supervisor and/or student to organise travel arrangements to and from Sydney Distance Education High 
School. 
 

Any students attending with a current ASCIA Action Plan must bring a current Epipen (adrenaline 
autoinjector) and their current ASCIA Action Plan. The student or supervisor must inform the Study Day 
organiser on the day. Students with a current Asthma Action Plan must also bring their Ventolin with them. 
 

Supervisors must carry with them a student’s current Health Care Plan. 
 

I hereby consent to my son/daughter/student participating in this Study Day at Sydney Distance Education High 
School. 
 

I authorise the teacher-in-charge of the study day, where it is impractical to communicate with me, to consent to the 
child receiving such medical treatment as may be deemed necessary. 
 

Signature:  Date:  
 (Parent/Carer/Supervisor) 
 
Name:  Contact phone number:  
 (Full name - please print) 
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Sydney Distance Education High School  
Assessment Task Form 

 

Tick either 1 or 2 

1.   Illness or Misadventure or Extraordinary Circumstances Application 
This form must be submitted to the Head Teacher of the course by email, as early as possible and not later than the 
submission date. 
OR 

2.   Appeal against a task result 
This form must be submitted to the Head Teacher of the course by email, within 7 days of notification of the result. 

 

Section 1: To be completed by supervisor and student 
Student name  Year  

Course  Task no.   Due date  

Explain the reason for this application 
 

Supporting documentation must be attached  (please tick)  Doctor’s certificate  Other 

Supervisor name  Date  
 

Section 2: To be completed by Head Teacher 

  Extension of time without penalty Revised due date      

  Alternate task Revised due date      

  Zero mark awarded. Task to be completed for demonstration of outcomes Revised due date      

Explanation  

Head Teacher name Date 

Right of appeal to Assessment Review Panel: A student and/or supervisor has the right to appeal this decision, within 7 days of 
its notification. To appeal, the supervisor must submit this form PLUS a written response stating the grounds for appeal, to the 
course Head Teacher. The decision of the panel is final. 

 

Section 3: To be completed by Assessment Review Panel 
Assessment Review Panel decision 

 Appeal upheld 
 

 Task to be marked without penalty 
 Substitute task to be provided Revised due date 

 

 Appeal denied  
ZERO mark awarded. Task to be completed for demonstration of outcomes Revised due date  

 Other   

Explanation 
 
 
 
 
Signed  Date  
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Sydney Distance Education High School 
Student Attendance 

Distance education is governed by the same policies as apply to all NSW government schools, including policies on student 
attendance. Regular attendance at school is essential if students are to maximise their potential and meet the requirements of the 
law. Schools, parents and carers share responsibility for promoting regular attendance. 

The NSW Department of Education School Attendance Policy requires that Principals of NSW government schools ensure: 

• when frequent absences are explained as being due to illness that: 
− consultation occurs with parents or carers regarding the health care needs of the student 
− medical certificates are sought for the absences 
− where there are ongoing concerns, approval is sought from parents or carers to contact the student's doctor so that the 

school has all the relevant information regarding the student's health care needs 
− strategies are developed to ensure regular attendance at school. 

The Education Act 1990, Section 21B and 22 and the Student Attendance in NSW Public Schools Procedures include that parents or 
carers of children of compulsory school age are responsible for ensuring that their child attends school every day. Children must 
commence school by age 6 and then complete Year 10. After Year 10 and until they turn 17, students must be:  

• in school, or registered for home schooling or  
• in approved education or training (eg TAFE, traineeship, apprenticeship) or  
• in full time, paid work (average 25 hours a week) or  
• in a combination of approved education or training and paid work.  

Sydney Distance Education High School primarily measures attendance by the return of course work in each course, every week. 
On enrolment, students are expected to complete the Launchpad Program (Student Induction), as preparation for learning at 
SDEHS. 

Attendance is measured and monitored in a number of ways primarily in the return of course work in each course, every week, 
and also through records of student engagement in learning activities, student reviews, and regular contact between students and 
course teachers. All students enrolled in distance education must meet standards of engagement and participation set by the 
distance education school to satisfy the compulsory attendance requirements of the Education Act 1990. 

Examples of engagement that may indicate satisfactory attendance include, but are not limited to: 

• the return of course work in each course, every week 
• engagement in synchronous remote teaching sessions such as phone lessons and web lessons 
• engagement in synchronous in person teaching sessions such as study days, lessons and work at learning hubs 
• asynchronous remote teaching practices such as email, elearning messages and authenticated online learning  
• field services such as workshops, home visits and excursions. 

For students younger than 17 who are not meeting satisfactory attendance requirements, a Head Teacher Welfare will ensure 
that a broad range of strategies are put in place to support the student. These may include:  

• a Years 7–10 part program ie a student does some of the required courses in a year 
• a Years 11–12 Pathways program ie a student completes Stage 6 over more than 2 years 
• increased communication from class teachers eg phone calls, emails, web lessons  
• referral to Year Advisers, Faculty Head Teachers, a Head Teacher Welfare or Head Teacher Secondary Studies for follow up 
• referral to the Home School Liaison Program. 

Refer also to Enrolment of Students in NSW Government Schools, Child Protection: Responding to and reporting students at risk of 
harm, Disability Discrimination Act 1992 and Disability Standards for Education 2005 
 https://schoolsnsw.sharepoint.com/sites/SASSTeamSDEHS/DECDATA/Principal/School Policies/Student Attendance_New DE Procedures.docx 

 

 
 

https://education.nsw.gov.au/teaching-and-learning/curriculum/rural-and-distance-education/distance-education
https://education.nsw.gov.au/policy-library/policies/pd-2005-0259-02
https://legislation.nsw.gov.au/view/whole/html/inforce/current/act-1990-008#sec.21B
https://education.nsw.gov.au/policy-library/policies/pd-2005-0259-02
https://education.nsw.gov.au/student-wellbeing/attendance-matters-resources-for-schools/attendance-support-program
https://education.nsw.gov.au/policy-library/policies/pd-2002-0006
https://education.nsw.gov.au/policy-library/policies/pd-2002-0067
https://education.nsw.gov.au/policy-library/policies/pd-2002-0067
https://www.legislation.gov.au/C2004A04426/2018-04-12/text
https://www.education.gov.au/disability-standards-education-2005
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Supervisors elearning guide 
 
Access elearning at SDEHS so you can monitor students’ work.  
 
Step 1:  Finding the site  
• Go to the SDEHS school website - https://sydneyh-d.schools.nsw.gov.au/ 
• Click on the link to ‘Online learning’ 
• Click on the link to ‘elearning’ 
• You may wish to bookmark the site for easy access. 
 
Step 2:  Logging In  
• Click on the ‘Parent/Carer or Supervisor login’ link. Your username is the email address of 

your school or SSP. A common password was emailed to your school or SSP when the 
supervisor account was first set up. 

 
Step 3:  Monitoring your students’ progress  
• A video guide explaining how you can monitor students is included in the ‘Supervisor 

Support’ course. You can access this course on the ‘Dashboard’ page. The video can be 
found in the ‘Basics for supervisors’ module. 

 
Further information 
 
From 2024, SDEHS is using the Canvas platform for some elearning courses. The Canvas 
courses are listed on the Online learning page of the school website. 
Use this link to Login as a parent/carer or supervisor. 
 
School and SSP based supervisors will need to use their school email address and the password 
selected when setting up their account the first time. 
 
For more detailed instructions refer to the Canvas guide for supervisors (PDF 115KB). 
 

Still need help?  
 
Contact SDEHS elearning team  
elearning support team. 
Phone: 9383 0450  
 
Canvas online support  
Canvas has extensive support on their website.  
Website: Canvas Observer/Parent - Instructure Community (canvaslms.com) 

https://sydneyh-d.schools.nsw.gov.au/
https://elearning.sdehs.nsw.edu.au/mod/resource/view.php?id=192028
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsydneyh-d.schools.nsw.gov.au%2Fsdehs-elearning.html&data=05%7C02%7COtt.Uussaar%40det.nsw.edu.au%7Cb17efdbb803542ff567b08dcbdc03102%7C05a0e69a418a47c19c259387261bf991%7C0%7C0%7C638593880365410868%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=E7hjwhdtqLcMLkNiicwc5F6zNJzS6Io9SgcFeSR0OgE%3D&reserved=0
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsydneyh-d.instructure.com%2Flogin%2Fcanvas&data=05%7C02%7COtt.Uussaar%40det.nsw.edu.au%7Cb17efdbb803542ff567b08dcbdc03102%7C05a0e69a418a47c19c259387261bf991%7C0%7C0%7C638593880365422361%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=g8RvUURAiUm6bdsgoMTaOxpZ%2BpqZ8KAzkuEoWPvFp1I%3D&reserved=0
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsydneyh-d.schools.nsw.gov.au%2Fcontent%2Fdam%2Fdoe%2Fsws%2Fschools%2Fs%2Fsydneyh-d%2Fdocuments%2Fcourse-info%2FCanvas_guide_for_supervisors.pdf&data=05%7C02%7COtt.Uussaar%40det.nsw.edu.au%7Cb17efdbb803542ff567b08dcbdc03102%7C05a0e69a418a47c19c259387261bf991%7C0%7C0%7C638593880365431006%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=sY7GjNYGK3DuiI2v58X00x40ekbCjGVLtiRbmhARcZg%3D&reserved=0
https://community.canvaslms.com/t5/Canvas-Observer-Parent/ct-p/canvas_observer
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